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APPLICATION FORM

Position Applied For: ___________________________________________​​​​​​​​​​​___________________

Where did you hear of/see this vacancy? ___________________________________________

PERSONAL DETAILS

	Surname:
	Forename(s):



	Address:


	

	Telephone Number:

May we contact you discreetly at work?
	Home:                                    Mobile:

Work:

Yes / No

	Email address:   (Please state whether home or work)
	

	Sex:  Female (      Male ( 
	National Insurance Number : ________________________ 

 

	If not an EC passport holder – Do you hold a work permit Yes / No.  Valid until ____________



	Have you ever been convicted of a criminal offence, other than a spent conviction under the Rehabilitation of Offenders Act 1974? ____________________________________________

If yes please give full details and dates________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________




CURRENT EMPLOYMENT 

Please enter details about your current, or most recent, employment below.

	Employer’s name:
	Employer’s address: 



	Position held:


	Main Achievements:



	Salary:
	Main Reasons for leaving:

	Did your last salary include a bonus payment?

Yes ________  No________


	What was your holiday entitlement? 

________________________
	Notice Period:

________________________


PREVIOUS EMPLOYMENT 

Please, list any previous employments, and explain any gaps in between.

	FFROM
	TO
	EMPLOYER’S NAME AND ADDRESS
	MAIN ACHIEVEMENTS
	SALARY UPON LEAVING


	REASONS FOR LEAVING

	
	
	
	
	
	


If you have held any other positions that you want to tell us about, please use the space below to do so.

	


EDUCATION 

Starting with most recent, please list all O-Levels, GCSEs, A-Levels, Degrees, Vocational Qualifications, etc.

	NAME AND ADDRESS
	DATE FROM
	DATE TO
	EXAMINATIONS PASSED (WITH GRADES)

	
	
	
	


TRAINING AND OTHER QUALIFICATIONS

Please tell us about any other educational or professional qualifications in the space below. 
	


RELEVANT SKILLS & EXPERIENCE

You have been sent or have access to a job description and person specification along with this application form, which lists the main duties of the post, and the knowledge, skills, abilities and experience required to undertake the role.  Please use the space below to demonstrate and give examples of how you meet the requirements of the person specification. 

	


E-LEARNING PROJECT EXPERIENCE (when appropriate to the position applied for)

Please tell us about your role on a particular e-learning project; include how you managed or designed the solution within time and budget; and tell us something about the challenges of the project. 

	


ADDITIONAL INFORMATION

Please use this space to provide us with any other additional information that may assist your application.

	


INTERESTS

Please state principal pastimes and hobbies.

	


HEALTH: Epic has an Equal Opportunities policy and this information will not be used in the short-listing process.

How many days absence from work have you taken due to sickness in the past two years? ______________________________________________________________________________

Please state reasons for absences lasting 7 days or more:  _____________________________

___________________________________________________________________________________

Do you suffer of any medical conditions that may require you to take time off regularly or for long periods? :  ____________________________________________________________________ ______________________________________________________________________________________________________________________________________________________________________________

REFERENCES FORM

We need two references, one of whom should be your current or most recent employer.  If you do not have an appropriate employer to act as referee you may use someone else who knows you in a professional capacity, e.g. teacher. None of your referees should be related to you. If you have been in business on your own account please supply the name and trading address of the business together with two trade references.

References will only be taken up after your interview and with your consent.
	Reference 1
	Reference 2

	Name of Referee


	Name of Referee



	Company
	Company



	Position
	Position



	Full Address

Post Code
	Full Address

Post Code

	Telephone number


	Telephone number

	Relationship with you (e.g. manager) 


	Relationship with you (e.g. manager)



	Position you held


	Position you held




DATA PROTECTION ACT 

I agree that the information provided by me in this application form may be processed by the Company, either by computer or manually for any purpose relating to my application to the Company for employment, my future employment by the Company if my application is successful and any equal opportunities monitoring carried out by the Company.

I understand that it will be necessary for me to provide documentation to Epic which confirms that I have current and valid permission to be in the United Kingdom and I am not prevented from accepting employment under section 8 of the Asylum and Immigration Act 1996.

I declare that all the information contained in this form is true and complete.  I understand that if it is subsequently discovered that any statements are false and misleading I will be liable to have my application disqualified or subsequently will be liable to be dismissed from employment by the Company.

Print name: ____________________________________

Signature: _____________________________________ 

Date: ____________________________

Please return the completed application form to:

	By Post::

HR Department

Epic Group plc

52 Old Steine

Brighton

East Sussex

BN1 1NH
	By Email:

personnel@epic.co.uk
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